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BACKGROUND 
 
Delaware Code, Title 29, Chapter 58, Subchapter 3 (Sections 5821, 5822, and 5823) is referred to as the 
Dual Employment Law.  This law was enacted in July 1986.  The law states that "there are numerous 
elected State officials and other paid appointed officials who are also employed by State agencies, 
educational and other institutions, and other jurisdictions of government within the State."  The members 
of the General Assembly believe that the taxpayers of Delaware should not pay an individual more than 
once for coincident hours of the workday.  The State is required to have clear policies and procedures in 
place to ensure that taxpayers of the state and various government jurisdictions are not paying employees 
or officials from more than one tax-funded source for duties performed during coincident hours of the 
workday.  The State's policy regarding Dual Employment is included in Section 5822 of the Delaware 
Code. 
 
AUDIT CONCLUSIONS AND OBSERVATIONS 
 
The following is a summary of the audit observations detailed in the finding and recommendation section 
of this report: 
 

• Red Clay School District underpaid one employee a total of 5.33 hours or $306.72.  New Castle 
County Vocational Technical School District overpaid one employee 20.75 hours or $836.43.  
The findings resulted in net dual employment coincident time valued at $529.71 being paid by the 
State of Delaware for Fiscal Year 2007.  This represents less than 1/10 of 1% of State of 
Delaware compensation earned by the ten employees reviewed during this audit engagement. 

 
• Red Clay School District did not have written dual employment policies and procedures.  In 

addition, Delaware Technical and Community College did not have written policies and 
procedures regarding compensatory time. 

 
• The Office of the Controller General, in taking attendance at certain committee meetings, does 

not record the time in which the State employee who is also an elected or appointed official enters 
the committee meeting.  Due to this lack of documentation, the Auditor of Accounts (AOA) 
cannot ensure that employees who serve on legislative committees are not paid from more than 
one tax-funded source. 

 
• During the course of fieldwork the AOA identified instances where legislators have chosen to 

remain at their primary State job, rather than attending a scheduled committee meeting or 
legislative session, thus receiving compensation from two State sources concurrently.  As an 
example, a legislator who works at their primary State job from 8 a.m. to 1 p.m., before leaving to 
attend a committee meeting that commenced at 10 a.m., would receive compensation from both 
their primary State job and their legislative pay for the overlap time. 
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The AOA is faced with having to audit in accordance with a statute that does not provide any remedy for 
activities that directly conflict with policies set forth in the Delaware Code, Title 20, Chapter 58, 
Section 5821. 
 
The AOA is recommending that the General Assembly revisit the current statute regarding Dual 
Employment and amend to resolve this issue.  See Appendix B for the Attorney General’s opinion 
regarding legislative committee meetings. 
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Title 29, Del. C. c. 29 authorizes the Auditor of Accounts to perform post audits of all the financial 
transactions of all State agencies.  The law requires that the audits be made in conformity with generally 
accepted auditing principles and practices.  Such principles and practices are established by two standard 
setting bodies:  the American Institute of Certified Public Accountants, which has issued generally 
accepted auditing standards, and the U.S. General Accountability Office, which has issued generally 
accepted government auditing standards. 
 
Title 29, Del. C. §5823 authorizes the Auditor of Accounts to perform an annual audit of time records to 
determine whether or not an employee was paid from more than one tax-funded source for working 
coincident hours of the day.  The State Auditor is mandated to report any discrepancy found to the Public 
Integrity Commission for investigation and/or the Attorney General for possible prosecution.
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Delaware Code, Title 29, Chapter 58, Subchapter 3 (Sections 5821, 5822, and 5823) is referred to as the 
Dual Employment Law.  This law was enacted in July 1986.  Delaware Code, Title 29, Section 5821 
states, "(a) There are numerous elected state officials and other paid appointed officials who are also 
employed by state agencies, educational and other institutions, and other jurisdictions of government 
within the State.  (b) The members of the General Assembly believe that the taxpayers of Delaware 
should not pay an individual more than once for coincident hours of the workday.  (c) The State should 
have in place clear policies and procedures to ensure that taxpayers of the State as a whole, and of its 
various governmental jurisdictions, are not paying employees or officials from more than 1 tax-funded 
source for duties performed during coincident hours of the workday." 
 
The State’s policy regarding Dual Employment is included in Title 29, Del. C § 5822 states, "(a) Any 
person employed by the State, or by any political subdivision of the State, including but not limited to any 
county, city or municipality, who also serves in an elected or paid appointed position in state government 
or in the government of any political subdivision of the State, including but not limited to any county, city 
or municipality, shall have his or her pay reduced on a prorated basis for any hours or days missed during 
the course of the employee’s normal workday or during the course of the employee’s normal workweek 
while serving in an elected or paid appointed position which requires the employee to miss any time 
which is normally required of other employees in the same or similar positions.  (b) Any day an employee 
misses work due to his or her elected or paid appointed position, he or she shall have his or her immediate 
supervisor verify a time record stating specifically the number of hours worked that day; said verification 
to take place at least once every pay period.  (c) All time records, so verified, shall be kept by the 
immediate supervisor until such time as they are required by the State Auditor.  (d) No employee shall be 
permitted to make up time during hours other than the normal workday for purposes of compensation.  A 
normal workday is defined by Merit Rule 5.0200.  A standard work schedule is defined by Merit Rule 
5.0210.  (e) Any hours or days during which any employee uses vacation, personal, or compensatory days 
to which he or she is entitled shall not constitute hours or days which fall within the scope of this 
subchapter.  (f) School administrators whose duties require that they work regularly during summer 
months shall not be exempted from this chapter.  If a school administrator shall have no immediate 
supervisor, the school administrator’s time record shall be verified by the appropriate school board at its 
next regular or special meeting following any pay period in which said administrator missed work due to 
his or her elected or paid appointed position." 
 
Delaware Code, Title 29, Section 5823 states, "(a) The State Auditor shall conduct an annual audit of the 
time records which have been kept by the supervisors or school board in accordance with §5822(b) and 
(c) of this title to determine whether or not an employee was paid from more than 1 tax-funded source for 
working coincident hours of the day.  (b) Any discrepancy found by the State Auditor shall be reported to 
the Public Integrity Commission for investigation pursuant to § 5810 of this title and/or to the Office of 
the Attorney General for possible prosecution under § 876 of Title 11 (tampering with public records in 
the first degree) and any other appropriate section." 
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OBJECTIVES 
 
The objectives of this performance audit were: 
 
1. Determine if State Agencies, Departments, and School Districts are in compliance with the Dual 

Employment Law. 
 
2. Determine if elected or other paid appointed officials’ pay was appropriately reduced or vacation, 

personal, or compensatory time was charged for time served in the elected or appointed position 
which required the employee to miss time during the normal workday.   

 
3. Review all allegations related to dual employment received by AOA that fall under the audit period. 
 
SCOPE 
 
The scope of this audit included State of Delaware legislators and State Board of Education members 
working as State employees at agencies, departments, divisions, and school districts.  Selection of 
employees for review was based on compensation received from another department greater than or equal 
to $15,000 for Fiscal Year 2007, auditor judgment, and percentage of coverage.  Because time attendance 
records are not maintained for committee meetings, AOA utilized the meeting minutes (including listing 
of legislators present) in conjunction with the start and end times of these meetings for time attendance 
documentation and coincident time calculations.  
 
There were no allegations received by either the AOA Hotline or the State Auditor during the scope of 
this audit. 
 
METHODOLOGY 
 
The audit was performed in accordance with Government Auditing Standards applicable to performance 
audits issued by the Comptroller General of the United States. 
 
The following procedures were performed: 
 

• Determined the population of State of Delaware legislators and State Board of Education 
members working as State employees at agencies, departments, divisions, universities, and school 
districts.  This included consultation of the Attorney General’s office regarding whether or not 
University of Delaware employees should be included in the scope of our audit.  See Attorney 
General’s opinion letter regarding the University of Delaware at Appendix C.    

• Selected a sample of elected or appointed officials, who were also State employees 
during Fiscal Year 2007 paid with more than one tax-funded source (using scope discussed 
above). 

• Obtained dual employment and compensatory policies from departments/divisions/agencies 
selected for test work.
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• Obtained timesheets and leave records for the Fiscal Year 2007 legislative session for the selected 

sample of elected or appointed officials. 
• Reviewed timesheet and leave records to determine if employees were in compliance with dual 

employment law for the selected sample of elected or appointed officials. 
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OBJECTIVE 1 
Determine if State Agencies, Departments, and School Districts are in compliance with the Dual 
Employment Law. 
 
State agencies, departments, and school districts were in compliance with the dual employment law, 
except for the following: 
 

• Delaware Technical and Community College did not have written compensatory policies and 
procedures. 

• Red Clay School District did not have written dual employment policies and procedures. 
 
 
OBJECTIVE 2 
Determine if elected or other paid appointed officials’ pay was appropriately reduced or vacation, 
personal, or compensatory time was charged for time served in the elected or appointed position which 
required the employee to miss time during the normal workday. 
 
Elected officials’ pay was appropriately reduced or vacation, personal, or compensatory time was charged 
for time served in the elected or appointed position, which required the employee to miss time during the 
normal workday, except for the following: 
   

• Red Clay School District underpaid one employee a total of 5.33 hours or $306.72.   
• New Castle County Vocational Technical School District overpaid one employee 20.75 hours or 

$836.43.   
 
In addition, the Office of the Controller General, in taking attendance at certain committee meetings, does 
not record time attendance to document the time in which committee members enter and/or exit the 
respective committee meetings.  Due to this lack of time attendance documentation, we are not able 
to verify that State employees who serve on legislative committees are not paid from more than one  
tax-funded source.  
 
OBJECTIVE 3 
Review all allegations related to dual employment received by AOA that fall under the audit period. 
 
There were no allegations received by either the AOA Hotline or the State Auditor during 
Fiscal Year 2007. 
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DELAWARE TECHNICAL AND COMMUNITY COLLEGE 
 
Finding #1 – No Compensatory Time Policy 
 
Delaware Technical and Community College (DTCC) does not have formal written policies and 
procedures for administering compensatory time for all employees. 
  
Written policies and procedures are the baseline for a sound internal control structure and are a 
requirement to ensure control objectives are met.  The State Budget and Accounting Manual states, "a 
well designed system of internal controls must include written policies and procedures to ensure that each 
control objective is met." 
 
Recommendation 
 
DTCC develop and implement written policies and procedures for administering compensatory time for 
all employees.  The policies and procedures should include but are not limited to the following: 
  

• Employees eligible/ineligible for compensatory time as well as employees subject to the dual 
employment law. 

• Documentation of the District’s process for accumulating hours to be charged. 
• Timelines for the submission of employee records and the posting of vacation/compensatory time 

charges. 
• Definitions of the spreadsheets or databases used to record time. 
• Balance limitations (if applicable). 
• Approval process for both the earning and use of compensatory time. 
• Process for tracking compensatory time and reporting balances to employees. 
• Process for reconciling and reviewing compensatory time on a periodic basis (i.e. monthly, 

quarterly, by pay cycle). 
 
Auditee Response 

The College has a written comp time policy that covers all employees who are entitled to overtime under 
the Fair Labor Standards Act (FLSA) or have been given the same as a matter of College policy, which 
are all merit comparable Plan B and Plan C employees, with the exception of Chief Legal Counsel and the 
Chief Technology Officer.  Plan A employees (faculty) and Plan D employees (administrators) are 
exempt from the overtime provisions of the FLSA and are therefore not entitled to compensatory time.  
However, we have determined that it is in the best interests of the College and it’s educational mission to 
reserve the flexibility to give comp time to some FLSA exempt employees in appropriate circumstances 
without providing comp time to every other employee within the same salary plan.  For example, 
academic guidance counselors are Plan A employees who are exempt from the overtime provisions of the 
FLSA.   Counselors are required to work significant hours in excess of their normal workweek during 
registration periods at the beginning of the Spring and Fall Semesters.  Those employees have been 
compensated in the past for the additional time that they are required to work during registration under a 
supplemental contract when funding was available.  However, when funding is not available, those 
employees have been given comp time in lieu of a supplemental contract.  When that occurs, all affected  
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employees are treated equally, and without regard to dual employment (or any other) status.  Written 
guidelines for the same exist and have been provided in connection with past Dual Employment Audits.   
 
RED CLAY CONSOLIDATED SCHOOL DISTRICT 
 
Finding #1 – Policies & Procedures 
 
Red Clay School District does not have formal, written policies and procedures for administering the dual 
employment law.  
  
Title 29, Chapter 58, §5821 (c) states,  "the State should have in place clear policies and procedures to 
ensure that taxpayers of the State as a whole, and of its various governmental jurisdictions, are not paying 
employees or officials from more than 1 tax-funded source for duties performed during coincident hours 
of the workday."  
  
Written policies and procedures are the baseline for a sound internal control structure and are a 
requirement to ensure control objectives are met.  The State Budget and Accounting Manual states, "a 
well designed system of internal controls must include written policies and procedures to ensure that each 
control objective is met."  In addition, comprehensive written policies and procedures are important to 
ensure compliance with laws and regulations.   
  
Due to the lack of policies and procedures, the District is not consistently reporting docked time.  Out of 
46 legislative dates tested for one District employee subject to the dual employment law, 18 were 
processed in the following pay period and one was processed five months subsequent to the meeting date.   
  
Our examination of time records for this employee for Fiscal Year 2007 disclosed the following:  

• The District docked the employee's pay twice for legislative dates March 13 through 
March 15, 2007 resulting in an underpayment of 7.25 hours or $417.20. 

• The District did not dock the employee's pay for attendance at a legislative session on 
April 5, 2007 resulting in an overpayment of .75 hours or $43.16. 

• The District did not properly dock the employee's pay on January 16, 2007, resulting in an 
underpayment of .25 hours or $14.39. 

• The District did not properly dock employee's pay for lunch on June 19 and June 21, 2007, 
resulting in an underpayment of 1 hour or $57.55. 

• The District did not properly dock the following legislative dates due to totaling of hours and 
minutes resulting in an overpayment of 2.42 hours or $139.26:  January 23 through January 25; 
March 13 through April 4; April 24 through April 26; May 8 through May 17; and June 12 
through June 28. 

 
As a result of the above discrepancies, the District underpaid the employee a total of 5.33 hours or 
$306.72.  
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Recommendation 
 
Red Clay School District develop and implement written policies and procedures for administering the 
dual employment law to ensure each employee's pay is correctly reduced for coincident hours.  These 
procedures should include but are not limited to the following: 
 

• Employees eligible/ineligible for compensatory time as well as employees subject to the dual 
employment law. 

• Documentation of the District’s process for accumulating hours to be charged. 
• Timelines for the submission of employee records and the posting of vacation/compensatory time 

charges. 
• Definitions of the spreadsheets or databases used to record time. 
• Balance limitations (if applicable). 
• Approval process for both the earning and use of compensatory time. 
• Process for tracking compensatory time and reporting balances to employees. 
• Process for reconciling and reviewing compensatory time on a periodic basis (i.e. monthly, 

quarterly, by pay cycle). 
 

In addition, the District should reimburse 5.33 hours or $306.72 to the employee.  District management 
may either increase the employees' leave records by 5.33 hours or increase compensation by $306.72.   
 
Auditee Response 
 
The Delaware Code indicates that the "State" will have written policies and procedures in place to 
administer dual employment.  The District did not believe it was required to create separate policies and 
procedures to address dual incumbencies as long as it followed the state requirements.  A written policy 
will be put into place for future. 
  
The District and employee have agreed to have all documents for the preceding week submitted by the 
following Monday for more timely deduction of salary and posting of attendance.  This does not, 
however, ensure that all deducts will be able to be processed in the concurrent pay cycle. 
  
The employee noted the April 5th omission and called it to the District’s attention however the adjustment 
had not been made at the time of the audit. 
  
The finding regarding improperly totaling hours and minutes is misleading in its presentation.  The 
District was unaware of the magic “7 minute rule” in PHRST.  This is the reason for the total 
discrepancies in bullet five.  The District charged the employee for the EXACT time which he was absent 
on the dates indicated.  So lunch was recorded as 30 minutes from 12:35 to 1:05.  Under the rules of 
PHRST the individual is charged for extra time as if he were out from 12:30 until 1:10.  Neither the 
employee nor the District was aware of this "rule."   
  
Recommendations regarding compensatory time are not applicable, as the District does not permit 
accumulation of hours for compensatory time.  The District will repay the employee a total of 5.33 hours 
for $306.72. 
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NEW CASTLE COUNTY VOCATIONAL TECHNICAL SCHOOL DISTRICT 
 
Finding #1 – Not Docked Properly 

Title 29, Chapter 58, §5822 states,  "Any person employed by the State, or by any political subdivision of 
the State, including but not limited to any county, city or municipality, who also serves in an elected or 
paid appointed position in state government or in the government of any political subdivision of the State, 
including but not limited to any county, city or municipality, shall have his or her pay reduced on a 
prorated basis for any hours or days missed during the course of the employee's normal workday or 
during the course of the employee's normal workweek while serving in an elected or paid appointed 
position which requires the employee to miss any time which is normally required of other employees in 
the same or similar positions." 

The examination of one elected official employed by the New Castle County Vocational Technical 
School District (NCCVTSD) for Fiscal Year 2007 disclosed the following: 

• Five instances, in May 2007, where the District did not record time missed for an employee's 
attendance at a Legislative session.  As a result of this oversight, the employee was overpaid 5 
hours or $201.55. 

• Seven instances, in June 2007, where the District did not record time missed for an employee’s 
attendance at a Legislative session.  As a result of this oversight, the employee was 
overpaid 15.75 hours or $634.88. 

• Dual Employment Timesheets were not signed by the Superintendent for the months of May 
through June 2007, as required by District policy.    

 
As a result of the above discrepancies, the District overpaid the employee 20.75 hours or $836.43.   
 
Recommendation 

NCCVTSD recover 20.75 hours or $836.43 from the employee.  District management may either reduce 
the employee's leave records by 20.75 hours or reduce compensation by $836.43.   

In addition, the NCCVTSD should ensure that all Dual Employment Timesheets are submitted and 
properly reviewed and approved by the Superintendent as required by District policy.  
 
Auditee Response 
 
New Castle County Vocational Technical School District recognizes the importance of accurate record 
keeping.  During the time period in question the department experienced administrative turnover and the 
loss of a key clerical employee to an extended leave.  The employee in question clearly performed his 
responsibility by submitting the necessary paperwork on time for deduction.  The issue presented itself 
prior to the submission to the Superintendents Office for approval.  As a result the above referenced 
employee has been informed that the district will recover the funds through a payroll deduction schedule.  
Additional checks and balances have been put into place to ensure this does not occur in the future. 
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OFFICE OF THE CONTROLLER GENERAL 
 
Finding #1 – Committee Meeting Time & Attendance 
 
Delaware Code, Title 29, Chapter 58, §5821 (b) states, "The members of the General Assembly believe 
that the taxpayers of Delaware should not pay an individual more than once for coincident hours of the 
workday.  Delaware Code, Title 29, Chapter 58, §5821 (c) states, "The State should have in place clear 
policies and procedures to ensure that taxpayers of the State as a whole, and of its various governmental 
jurisdictions, are not paying employees or officials from more than one tax-funded source for duties 
performed during coincident hours of the workday."   
 
The Office of the Controller General, in taking attendance at certain committee meetings, does not record 
time attendance to document the time in which committee members enter and/or exit the respective 
committee meetings.  Due to this lack of time attendance documentation, we are not able to verify that 
State employees who serve on legislative committees are not paid from more than one  
tax-funded source.  
 
The AOA has identified an instance, during the course of fieldwork, where a legislator has chosen to 
remain at their primary State job, rather than attending a scheduled committee meeting or legislative 
session, thus receiving compensation from two State sources, concurrently.  This instance is detailed in 
the table below: 
 

 
Agency 

# 
Employees 

# Overlap 
Hours 

$ Pay for 
Overlap Hours 

Delaware Technical & Community College 1 1.25 $ 29.10 
 
In this instance, the current Dual Employment statute does not provide any requirement on the part of 
legislators to dock their legislative pay, and therefore, there are no remedies to address activities that 
directly conflict with the Legislature’s own findings as stated in §5821 (b).   
  
Currently, a legislator who chooses to remain at their primary State job in lieu of attending a scheduled 
meeting or session of the General Assembly does, in fact, receive compensation from two State sources, 
concurrently.  As an example, a legislator who works at their primary State job from 8 a.m. to 1 p.m. 
before leaving to attend a committee meeting that commenced at 10 a.m., would receive compensation 
from both their primary State job and their legislative pay for the overlap time of three hours (10 a.m. –
1 p.m.); pay is not docked for time not spent at the committee meetings due to the lack of formal time 
attendance records maintained by the Office of the Controller General. 
 
We recommend, that the General Assembly revisit the current statute regarding Dual Employment and 
amend to resolve this issue.  See Appendix B for the Attorney General’s Opinion regarding legislative 
committee meetings. 
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Recommendation 

All committees should maintain detailed sign in/out sheets for each committee meeting as attendance 
record documentation.  The Office of the Controller General should establish clear policies and 
procedures requiring both the Office of the Controller General and/or the committee chairs to maintain 
time attendance records in addition to the existing process of attendance listings, which detail the 
individuals present at the meetings.  These additional time attendance records should include the time in 
which the State employee who is also an elected or appointed official enters all committee meetings as 
well as time out when leaving the meeting prior to its completion. 
 
Auditee Response 
 
See Appendix A to this report for the auditee response received from the Controller General.
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The following summarizes the status of the findings and recommendations put forth in the Statewide Dual 
Employment Performance Audit for the year ended June 30, 2006: 
 
Finding Recommendation Status 
DELAWARE TECHNICAL AND COMMUNITY COLLEGE 
Delaware Technical & Community 
College (DTCC) does not have 
formal written policies and 
procedures for administering the dual 
employment law.   
 

Develop and implement written 
policies and procedures for 
administering the dual 
employment law. 

Implemented. 

DTCC does not have formal written 
policies and procedures for 
administering compensatory time for 
all employees. 
 

DTCC develop and implement 
written policies and procedures 
for administering compensatory 
time for all employees.   
 

Not Implemented.  See 
current year finding and 
recommendation. 
 

The examination of the elected 
official employed by DTCC, 
Wilmington Campus, for 
Fiscal Year 2006, disclosed three 
instances in June 2006, where the 
elected official recorded sick leave 
for time missed for the employee’s 
attendance at a legislative session.  
In accordance with 29 Del C. §5822, 
DTCC charges an employee's 
compensatory time or annual leave 
or reduces his or her pay for time 
missed while serving in an elected 
position.  As a result of incorrect use 
of sick leave, the employee owes 
10.25 hours or $427.83.  

DTCC, Wilmington Campus, 
recover 10.25 hours or $427.83 
from the employee.  DTCC's 
management may either reduce 
the employee's leave records or 
reduce compensation by 
$427.83. 

Implemented. 
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Finding Recommendation Status 
NEW CASTLE COUNTY VOCATIONAL TECHNICAL SCHOOL DISTRICT 
The examination of two elected 
officials employed by the District, 
for FY 2006, disclosed the 
following: 
 
• Three instances, in April 2006, 

where the District did not record 
time missed for an employee's 
attendance at a Legislative 
session.  As a result of an 
oversight, the employee owes 
2.75 hours or $132.99; 

• One instance, in June 2006, 
where the District did not record 
time missed for an employee’s 
attendance at a Legislative 
session.  As a result of an 
oversight, the employee owes 2 
hours or $77.24. 

New Castle County Vocational 
Technical School District 
recover 2.75 hours or $132.99 
from one employee and 2 hours 
or $77.24 for the second 
employee.  District management 
may either reduce the 
employees' leave records or 
reduce compensation by $132.99 
and $77.24. 
 

Implemented. 

DEPARTMENT OF LABOR 
The examination of two elected 
officials employed by the 
Department of Labor (Department) 
for FY 2006, disclosed the 
following: 
 
• For one elected official, there 

were two instances in May 2006, 
where the Department did not 
record time missed for an 
employee's attendance at a 
Legislative session.  As a result 
of an oversight, the employee 
owes 2.5 hours or $42.37; 

• For the second elected official, 
there was one instance in June of 
2006 where the Department did 
not record time missed for an 
employee’s attendance at a 
Legislative session.  As a result, 
of the oversight, the employee 
owes 4.5 hours or $151.97. 

The Department of Labor 
recover 2.5 hours or $42.37 from 
the first elected official and 
collect 4.5 hours or $151.97 
from the second elected official.  
Department management may 
either reduce the employees' 
leave records or reduce their 
compensation by $42.37 and 
$151.97. 

Implemented. 
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Finding Recommendation Status 
CAPITAL SCHOOL DISTRICT 
The examination of the elected 
official employed by Capital School 
District (the District) disclosed an 
instance where the District did not 
record sufficient time missed for an 
employee’s attendance at a 
legislative session.  During the 
review it was noted that on 
May 11, 2006, the former employee's 
time sheet reported that the planning 
period was from 12:30 p.m. to 1:45 
p.m. which reflected a half hour 
overcharge.  The contract between 
the District and Teachers allowed for 
a planning period the length of an 
instructional period.  The former 
employee owes .50 hour or $19.03 
because the District did not deduct 
the correct amount of time for the 
planning period. 

Capital School District must 
recover 0.50 hours or $19.03 
from the former employee.  
Since the District no longer 
employs the employee, District 
management should request a 
cash payment.  In addition, the 
District needs to establish a 
written policy regarding the 
intended and proper use of duty 
free planning period. 

Partially Implemented.  
The District recovered 
$19.03 from the former 
employee.  The District 
has not established a 
written policy regarding 
the intended and proper 
use of the duty free 
planning period since it 
is a negotiated item with 
the Capital Educators 
Association.  This topic 
will be addressed in the 
negotiation process in 
2008. 
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Copies of this report have been distributed to the following public officials: 
 
Executive 
 
The Honorable Ruth Ann Minner, Governor, State of Delaware 
The Honorable Richard S. Cordrey, Secretary, Department of Finance 
The Honorable Jennifer W. Davis, Director, Office of Management and Budget 
The Honorable Thomas B. Sharp, Secretary, Department of Labor 
Ms. Trisha Neely, Director, Division of Accounting, Department of Finance 
 
Legislative 
 
The Honorable Russell T. Larson, Controller General, Office of the Controller General 
The Honorable Thurman Adams, President Pro Tempore, Delaware State Senate 
The Honorable Terry R. Spence, Speaker of the House, Delaware House of Representatives 
 
Other Elective Offices 
 
The Honorable Joseph R. Biden III, Attorney General, Office of the Attorney General 
 
Other 
 
Ms. Janet Wright, Esq., Commission Counsel, Public Integrity Commission 
Dr. Allen L. Sessoms, President, Delaware State University 
Dr. Orlando J. George, Jr., President, Delaware Technical and Community College 
Dr. Steven H. Godowsky, Superintendent, New Castle County Vocational Technical School District 
Dr. Michael D. Thomas, Superintendent, Capital School District 
Dr. Robert J. Andrzejewski, Superintendent, Red Clay Consolidated School District 
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